YT1Bep:kaaro:

N bYK « F’B» r. Marauroropcka

”/ / I.A. IToranosa

«r/» ki 2022r.

IMOJINTUKA
B OTHOIIEHHH 00PAGOTKH MePCOHATBHBIX JAHHBIX B MyHHUIHNIAJILHOM 010/IKETHOM
yupexaeHHu KyJabTypbl «O0be1HnHeHHE TOPOACKUX 0nbanoTex» ropoaga Marauroropcka

I. O0mue mosoKeHus

1. Hacrosimmas IlonmutHka B OTHOIIEHHH OOpabOTKH IEPCOHAIBHBIX JAHHBIX B
MYHHUIMIIATEHOM OIO/DKETHOM YUPEXKICHHUU KYIbTYpbl « OObeIMHEHHE FOPOACKUX OMOIHOTEK»
ropoga Maraurtoropcka (nanee — [TonuTuka) onpenenser nopsaok 00paObOTKH MEPCOHAIBHBIX
JAHHBIX U MEPBI 10 O0ECIeYeHHIO OEe30MacHOCTH MEePCOHANIBHBIX JaHHBIX B MYHHIMIIAJIIEHOM
OIO/DKETHOM  YUPSKICHUH KyIbTyphl «OOBeIUMHEHHEe TOpOJACKUX OHOJIMOTEK» ropoja
Maruurtoropcka (nanee — MBYK «OI'by r. Marautoropcka ¢ Iebio 3alMThl IPaB H CBOOO
YeJioBeKa U TpakaHuHa IpU 00paboTKe €ro MepcoOHAIBHBIX JaHHBIX.

2. Ilomutnka pa3paborana ¢ yu€tom TtpeboBanuii Kouctutynuum Poccuiickoit
®enepauy, B COOTBETCTBHHU CO CJIEAYIOIIMMU HOPMAaTUBHBIMU [IPABOBBIMH aKTAMHU:

- TpynoBemm koekcom Poccuiickoi @enepanuu;

- @eaepanbHbiM  3akoHOM oT 27.07.2006r. Ne 149-®3 «O6 wuHbopmanuu,
UH(OPMAIIMOHHBIX TEXHOJIOTHI ¥ 0 3a1uTe HHGopMauu» (¢ J0MOJTHEHUSIMU U U3MEHEHHUSAMH);

- OenepanbubiM 3akoHOM 0T 27.07 2006 N 152-®3 «O mepcoHaJbHBIX JaHHBIX» (C
JIOTIOTHEHUSIMH U H3MEHEHHSIMH );

- OenepaipHbiM 3akoHOM OT 14 mronst 2022r. Ne 266-®3 «O BHeceHUM H3MEHEHHUIH B
®enepanbhblil 3ak0H «O MEPCOHATBHBIX IaHHBIX) ...;

- [locranoBnenuem [IpaButensctBa P@ ot 21 mapra 2012 r. N 211 "O6 yTBepxIneHUH
MepeyHs Mep, HallpaBlIEHHBIX Ha oOeclieueHue BBINOJIHEHUS 0053aHHOCTEH, IPELyCMOTPEHHBIX
®enepatbHbIM 3akOHOM "O HEpCOHATBHBIX JAHHBIX' M IPUHATHIMH B COOTBETCTBHH C HHUM
HOPMaTHBHBIMH IPABOBBIMH aKTaMH, OINEPAaTOpaMH, SBIAIOLMIMMUCSA T'OCYJAapCTBEHHBIMH HIIH
MYHHUITUIIBHBIME OpraHaMu” (C U3MEHEHUSIMHU U JOIOJIHEHUSIMN);

- Ilocranosnenuem IlpaButensctBa P® ot 01.11.2012r. Ne 1119 «O6 yTBepkaeHUn
TpeOOBaHWI K 3alllUTe IMEPCOHAIBHBIX MaHHBIX HpH HX 00paboTke B HHGPOPMAIHOHHBIX
CHUCTeMaX NepCOHATbHBIX JaHHBIX;

- IlocranoBnenuem IIpaButensctBa P® ot 15 cenrsops 2008 r. Ne 687 «O6
yrBepxaeHur  [lomoxxeHuss 00  ocoOeHHOCTSAX  00pabOTKHM  NEpPCOHAIBHBIX  JaHHBIX,
OCYILECTBIIIEMOM O€3 UCIIOIb30BAHUS CPEACTB ABTOMATU3ALIUH Y,

- IIpukazom ®CTIK Poccum ot 11.02.2013r. Nel7 «O6 yrBepkaenun TpeGoBaHU O
3amTe WHGOpPMAlUH, HE COCTABISIONIEH TroOCy/JapCTBEHHYIO TalHy, cojepXkaiieiics B
roCy/IapCTBEHHBIX HH()OPMALMOHHBIX CHCTEMAaX» M JAPYTUMH HOPMAaTHUBHBIMH IIPAaBOBBIMHU
aKTaMH, PEryJIUPYIOLUIMMHA OTHOLICHHUS], CBSI3aHHbIE C 00pabOTKOMH NePCOHAIBHBIX JaHHBIX;

- Pemennem Marnutoropckoro ropoackoro CobOpanus nenyratoB UYensOuHCKOM
obmactu ot 25 HosiOps 2014 r. N 191 "O6 yrBepxnenun [lomoxxenus o0 opraHuzanuu
OuOIMOTEeYHOr0 O0CTYy)KMBaHUSI HaceleHHs, KOMIIEKTOBAHUUM U O0ECIEeUeHHHM COXPaHHOCTH
OubMOTeYHBIX (HOHAOB MYHUITUTIATBLHBIX OUOIHOTEK roposa Marautoropeka';



- [IpaBunamu BHyTpeHHero TpyaoBoro pacrnopsiaka MBYK «OI'b» r. MaruuToropcka u
Jp. JOKYMEHTaMH.

3. OcHoBHBIE TpeOOBaHHs M OINpPECICHHUs, UCIIOIb3yeMble B JIOKaIbHBIX akTax MBYK
«OI'B» r. MarauToropcka, perjJjaMeHTHPYIOIIMX BOIIPOCHl 00pabOTKH NE€PCOHATBHBIX JaHHBIX:

1) mepcoHanbHBIE AaHHBIE - TH00as HHPOPMALUs, OTHOCAIIAACA K IPSIMO HIIM KOCBEHHO
onpeJIeJIEHHOMY, HITH ompesensieMoMy GusnueckoMy JIHIy (CyOBEKTY NEpCOHAIBHBIX JaHHBIX);

1.1) mepcoHajbHBIE aHHBIE, pa3pelleHHble CyOBEKTOM IEPCOHAIBHBIX JAHHBIX Ul
pacIpoCTpaHeHus, - EPCOHATIbHbIC JJaHHBIE, JOCTYIl HEOTPaHMYEHHOIO Kpyra JIMI[ K KOTOPBIM
IIPEIOCTaBIEH CyOBEKTOM IEpPCOHANBHBIX JAHHBIX ITyTeM Jadyu corjackus Ha 00paboTKy
[EPCOHAIBHBIX  [aHHBIX, pPa3peIICHHBIX CYyOBEKTOM  IEPCOHAIBHBIX  JaHHBIX IS
pacnpocTpaHeHus B MOPsIIKe, peaycMoTpeHHOM DellepalbHbIM 3aKOHOM;

2) omeparop - roCyJapCTBEHHBIM OpraH, MyHUIMIAJIbHBIA OpraH, IOPUIAHYECKOE HIIM
(u3HYeCcKOe JIUII0, CAMOCTOSTEILHO MIA COBMECTHO € APYTHMH JIMIAMH OPraHU3YIOLIME U (KIIH)
ocymecTBIsIoNMe 00pabOTKYy MEepCOHAIBHBIX [AaHHBIX, a TaKXKe ONpEAC/IAIONHe LCIH
00pabOTKH TEPCOHAIBHBIX JAHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, MOJJIEKAMUX 00paboTKe,
JelcTBHs (Omepaluu), CcOBepllaeMble C IE€PCOHAIBHBIMH [JaHHBIMM. B naHHOM ciyuae
Omneparopom sBisiercss MBYK «OI'by r. Marauroropcka,

3) 06paboTka MepCcoHAIBHBIX JTaHHBIX - J1000€e JedcTBHE (OIepalys) UM COBOKYITHOCTh
JecTBMI (Omeparnuii), CoOBepIIaeMbIX C HMCIIOJb30BAHHEM CPEJICTB aBTOMATH3allMM MM Oe3
HCIIOJBL30BAHUA TAaKUX CPEJCTB C IEPCOHAIBHBIMU JaHHBIMHU, BKJIIOYas CcOOp, 3aIluCh,
CHCTEMATH3AIIMIO, HAKOIJIEHHE, XpaHEeHHe, yToOuHeHne (0OHOBJIEHUE, U3MEHEHHE), U3BJICYECHHE,
UCIIOJIb30BaHUE, Iepeaady (pacrmpocTpaHeHHe, IpPeJOCTaBlICHHUE, JOCTYIl), 00€3IMYMBaHHE,
0JIOKHpOBaHKeE, YAAJICHUE, YHHUTOKEHHUE IEPCOHATIBHBIX JaHHBIX;

4) aBTOMaTH3UpOBaHHAass 00pabOTKa MEPCOHANBHBIX JaHHBIX - 00paboTKa IEPCOHATBHBIX
JTAHHBIX C MIOMOIIBIO CPEJICTB BBIYUCIUTEIbHON TEXHUKH;

5) pacnpocTpaHeHHe NMEePCOHAIBHBIX JaHHBIX - JEHCTBHA, HAPaBJIEHHbLIE HA PACKPHITHE
HEPCOHATIBHBIX JAHHBIX HEOIIPEIEJIEHHOMY KPYTY JIUII;

6) TmpeIoCTaBlIieHHe MEPCOHATBHBIX JAHHBIX - JEHCTBUS, HAIPABIECHHBIE HA PACKPBITHE
[EPCOHAIIBHBIX JIaHHBIX OIPE/ICICHHOMY JIUILY MJIH ONPEJICICHHOMY KPYTy JIMIL;

7) OGIOKMpOBaHHE IIEPCOHATBHBIX JAaHHBIX - BPEMEHHOE IpeKpalleHue 00padoTKU
IIEPCOHANBHBIX JAHHBIX (32 MCKIIOYEHHEM Cily4yaeB, eciau o0paboTka HeoOXoauma Ui
YTOYHEHUS NePCOHABHBIX JAHHBIX);

8) yHHUTOXKEHHE MEPCOHATBHBIX IaHHBIX - ICHCTBUSA, B Pe3yIbTaTe KOTOPLIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBHTH COJEp)KaHHE IEPCOHAIBHBIX [aHHBIX B HH(OpMaAIMOHHON
CHCTEME MEPCOHATIBHBIX JAHHBIX U (WJIM) B PE3yJIbTaTe KOTOPBIX YHHUTOXKAIOTCS MaTepHaIbHbIE
HOCHTEJIH IePCOHATLHBIX TaHHBIX;

9) ofe3nMMuYMBaHHE IEPCOHATBHBIX JaHHBIX - JEHCTBHSA, B pe3yJbTaTe KOTOPBIX
CTAHOBUTCSI HEBO3MOXXHBIM 0€3 HCIOJB30BaHHs JIONOJIHUTEIbHON HH(OpMAIMKM ONpPEAE/IUTh
IPUHAIEKHOCTh TIEPCOHAIBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY NepCOHAIBHBIX JaHHBIX;

10) uadoOpManMOHHAs CHCTEMA MTePCOHATIBHBIX JaHHBIX - COBOKYITHOCTh COJAEPIKAIIUXCS
B 0a3ax JaHHBIX MIEPCOHATBHBIX JaHHBIX M 00ECIEeUNBAONIMX UX 00paboTKy HH(POPMAIIMOHHBIX
TEXHOJIOTUH U TEXHUUECKUX CPE/ICTB;

4. TlomuTuka SBISIETCS BHYTPEHHUM OOIIETOCTYIHBIM [JOKYMEHTOM M IOJAJIEKHT
pa3menienuto Ha opuimansHoM caiite MBYK «OI'b» r. Marauroropceka.

I1. ey, npuHIHUIBI, CIOCO0bI 00Pa0OTKH NMEPCOHAIBHBIX JAHHBIX
5. OOpabotka mnepcoHanbHblXx JAaHHEIX B MBYK «OI'b» r. Marauroropcka

OCYIIECTBIISETCS B IIEJIAX:
1) ocyuiecTBieHre TPYAOBBIX OTHOLIEHU;




2) OCYIIEeCTBICHHE IPaXTaHCKO-IIPAaBOBBIX OTHOIIEHUH;
3) mpenocraBiieHuss OHOMHOTEYHBIX, OHOIMOrpadudeckux U HHGOPMAMOHHBIX YCIYT

HaCCJICHUIO.

6. O6paborka mnepcoHanbHbix ngaHHbIX B MBYK «OI'b» r. Marauroropcka

OCYIIECTBIISIETCS HA OCHOBE CIIE1YIOIIUX IPHHIIMIIOB:

1) 3aKOHHOCTH;

2) OrpaHMYeHHs MEPCOHATBHBIX MJAHHBIX JOCTH)KEHHEM KOHKDETHBIX, 3apaHee
ONpEeIEeNEHHBIX U 3aKOHHBIX LIEJIEH;

3) HemomyIieHuss 00pabOTKH MEPCOHATBHBIX JaHHBIX, HECOBMECTHMOM ¢ LeIsIMH cOopa
NEPCOHAIbHBIX JaHHBIX;

4) obecrieyeHnsi TOYHOCTH, JOCTATOYHOCTU M AKTYaJIbHOCTH NEPCOHAIBHBIX JaHHBIX I10
OTHOIICHHIO K IIeJIIM 00pabOTKH IepCOHABHBIX JaHHBIX;

5) YyHHUYTOXXCHHE MEPCOHAIBHBIX JAHHBIX MO JIOCTM)KEHHH 3THX Ilesied, eclIu MHOEe He
npeaycMoTpero DeepaabHBIM 3aKOHOM.

7. O6pabotka nepcoHanbHbIX B MBYK «OI'b» r. Maruurtoropcka ocymecTBiseTcs ¢
coryacusi CyObeKTa MEepCOHAIBHBIX JaHHBIX Ha 00pabOTKy €ro mepcoHabHBIX AAHHBIX, €CIIH
HHOE HE TMPeIyCMOTPEHO 3aKOHOAAaTeNbcTBOM  Poccuiickoii @exepanuu B 00JacTH

MEPCOHAIBHBIX JTaHHBIX.

8. MBYK «OI'b» r. Maruutoropcka 0e3 coryiacusi cyObeKTa MepCoOHaIbHbIX JaHHBIX HE
pacKpbIBaeT TPETbUM JIMI[AM M HE paACIpPOCTPAHSET IEPCOHAIBHBIE JaHHBIC, €CIH HHOE He
npeaycMoTpeHo DeepanbHbIM 3aKOHOM.

9. MBYK «OI'b» r. Marautoropcka OCyIIeCTBIISIET cOOp, 3alUCh, CUCTEMATU3AIHUIO,
HaKOIJICHHe, XpaHeHHWe, YTOYHeHHue (OOHOBIIEHHE, M3MEHEHHUE), U3BIICUYEHHE, HCIIO0Ib30BaHUE,
nepenady (pacnmpocTpaHeHHe, IpelOoCTaBlIeHHe, IOCTYyI), OJOKMpOBaHUE, O0E3TMYMBaHHE,
yAaJICHHE ¥ YHUYTOXKEHUE NIEPCOHATIBbHBIX IaHHBIX.

10. OOpaborka mnepcoHanbHblx JAaHHbIX MBYK «OI'b» r. Maruuroropcka
OCYIIECTBIISIETCS CIIeIYIOIUMH CrIoco0aMu:

1) HeaBTOMaTH3HUpOBaHHasi 00pabOTKa NEPCOHATIBHBIX JIaHHBIX;

2) aBToMarTu3upoBaHHas 00pabOTKa MEPCOHATIBHBIX JAaHHBIX C IEpeJadyei MOTy4eHHOH
uHpOpMaIHK 10 HHHOPMAITMOHHO-TEIEKOMMYHHKAI[THOHHBIM CETSIM MJIH 0€3 TaKOBOH;

3) cMemanHas 00paboTKa MEPCOHATIBHBIX JaHHBIX.

II1. IIpaBa cy0bEeKTOB NepCOHAJBHBIX JaHHBIX

11. CyOBeKT nepcoHaIbHBIX IaHHBIX UMEET IIPaBO Ha:

1) monyueHue cBeneHuit 00 00paboTke cBOUX nepcoHanbHbIX AaHHBIX MBYK «OI'b» r.
MaruuToropcka;

2) yTOYHEHHE CBOMX IE€PCOHAIBHBIX JAAHHBIX, UX OJIOKUPOBAHUS WM YHUUYTOXECHHUS B
ciIydae, eCJIM OHH SIBJISIFOTCS HEMOJIHBIMH, YCTapeBIIUMHU, HETOYHBIMH, HE3AKOHHO T10JIy4YE€HHBIMH
HJIM HE MOTYT OBITh MPH3HAHBI HEOOXOUMBIMHU IS 3asBICHHOH 1111 00pabOoTKH;

3) JocTym K CBOMM [EpPCOHAJIBHBIM  JIAaHHBIM, 3a HMCKJIIOYEHHEM  CIy4acs,
npeaycMOTpeHHbIX  DelepalibHBIM  3aKOHOM, B TOM YHCIE, €CIH JOCTyll cyObeKTa
HEPCOHABHBIX JIAHHBIX K €ro MEepCOHAJIbHBIM JAHHBIM HapyllaeT IIpaBa M 3aKOHHBIE HHTEPECH
TPETHUX JIMII;

4) obpamenne B MBYK «OI'b» r. MarHuTOoropcka ¢ LEJIbIO peaau3aldyd M 3alluThl
cBOMX mpaB H 3akoHHbIX HHTepecoB. MBYK «OI'b» r. Marauroropcka paccMaTpuBaeT
oOpallleHHs U KaJ0O0bl CO CTOPOHBI CYOBEKTOB IIEPCOHAIBHBIX JIAHHBIX, TIIATEIBHO PacClIeayeT




(daxThl HapyLIEHHI ¥ NIPHHAMAET BCe HEOOXOMMMBbIE MEPBI [UI X HEMEUICHHOIO yCTPaHEHHS,
YPEryJIMPOBaHHUS CIIOPHBIX K KOH(INKTHBIX CUTYalMH B 10CY1€0HOM MOPSI/IKE;

5) oT3bIB coriacusi Ha 00pabOTKy CBOMX IE€PCOHAIBHBIX JTaHHBIX;

6) ob6xkanosanue neicrust win Oe3neiictBust MBYK «OI'by» r. Maruuroropcka myTéM
o0OpalleHus B YIIOJTHOMOYEHHBIH OpraH M0 3alIuTe NIpaB CyObEKTOB EPCOHAIBHBIX aHHBIX;

7) oCymIeCTBIEHHE MHBIX IIpaB, MPEAyCMOTPEHHBIX 3aKOHOJATEILCTBOM Poccuiickoit

®denepauuu.

IV. Mepsl, npuaumaembie MBYK «OI'b» r. Maruuroropceka jiist odecrnedeHus
BBINOJIHEeHHs 00si3aHHOCTeii OnepaTopa npu 00padoTKe NMEePCOHAIBLHBIX JAHHBIX

12. Mepsl, npunumaembie MBYK «OI'b» r. MarauTtoropcka, HeOOXOAMMBbIE |
JIOCTaTOYHbIE JUIs oOecreueHHs BBINOJHEHHs oOsi3aHHOCTed Omneparopa, NpeayCMOTPEHHBIX
denepalbHbIM 3aKOHOM H IPUHATBIMH B COOTBETCTBHM C HHM HOPMATHBHBIMH aKTaMH,
BKJIIOYAIOT:

1) Ha3HaueHHeE JIUI, OTBETCTBEHHBIX 3@ OpPraHU3aIMI0 00pabOTKU NEPCOHATBHBIX JaHHBIX
B MBYK «OI'b» r. Maruuroropcka;

2) INpHHATHE JOKAIBHBIX HOPMATHBHBIX AaKTOB M MHBIX JOKYMEHTOB B 0051acTh
00pabOTKH U 3aIIUTHI IEPCOHAIBHBIX 1aHHBIX;

3) o3uakomiienue pabotHukoB MBYK «OI'b» r. Maruuroropcka, HENOCPEACTBEHHO
OCYIIECTBIISIIOIIUX 00palOTKy NEepCOHAIbHBIX MAAHHBIX, C JOKYMEHTaMH, OIPEIeIISIOIUMU
noautuky MBYK «OI'b» r. Marauroropcka B OTHOIIEHUH 00pabOTKH MEPCOHAIbHBIX JAHHBIX,
JIOKQJIBHBIMH aKTaMH 10 BOIIpocaM 00pabOTKU NEPCOHAIBHBIX JaHHBIX;

4) mony4eHHe cOrJIaCHi CyOBEKTOB IepCOHAIbHBIX JaHHBIX Ha 00paOOTKy HX
[IEPCOHATBHBIX JaHHBIX, 3a HCKIIOYEHHEM CIy4aeB, IPeJyCMOTPEHHBIX 3aKOHO/ATeIbCTBOM
Poccutickoit ®enepanuu;

5) XpaHeHHE MaTepHaJIbHBIX HOCHTENEeH NEepCOHAIBHBIX [JaHHBIX C COOJIOAEHHEM
YCIOBHM, OO0ECNEYMBAIONIMX COXPAHHOCTh IEPCOHAIBHBIX JAHHBIX M HMCKJIIOYAOUIMX
HECaHKIIMOHUPOBAHHBIN TOCTYI K HUM;

6) MpUMEHEHHEe MPABOBBIX, OPraHU3ALMOHHBIX M TEXHUYECKUX Mep [0 00ecIeueHHIO
0€30MacHOCTH MePCOHATBHBIX JaHHBIX, HEOOXOIUMBIX Ul BBINOJHEHUs TpeOOBaHHUH K 3aliuTe
IepCOHATIBHBIX JIaHHBIX, HacTosmel [lomuTuke, MOKanbHBIMM HOpMaTHBHBIMHM akTaMu MBYK
«OI'b» r. Marauroropcka;

7) ocylecTBIIEHHEe BHYTPEHHEro KOHTPOJS M (MJIM) ayIuTa COOTBETCTBHUS 0OpabOTKU
HEepCOHATBHBIX JaHHbIX DenepasbHOMY 3aKOHY M IPHHATBIM B COOTBETCTBHM CM HHUM
HOPMaTHBHBIM aKTaM, TpeOOBaHMSM K 3alllUTE IEePCOHAIBHBIX JaHHbIX, HacToswel [loauTuke,
nokanbHbM HopMaTHBHBIM akTaM MBYK «OI'b» r. Marauroropcka;

8) uHBIE Mepbl, IMpeayCMOTpPEeHHbIE 3aKoHOAaTeabCTBOM Poccuiickoir Penepauuu B
00J1acTH MepPCOHATbHBIX JaHHBIX.

V. 3akiarounTe/ibHbIE M10102KEHHS
13. [lonmutuka 0OpabOTKM MEPCOHATBHBIX JAHHBIX MOUICKHT H3MEHEHHUIO B Cllydyae
H3MEHEHHs 3aKOHo1aTelIbecTBa Poccuiickoit @enepanu no o6paboTke U 3aluTe NepCOHATbHBIX
JTAaHHBIX.

14. OtBetcTBeHHOCTH paboTHUKOB MBVYK «OI'b» r. Maruuroropcka, ocymecTBISIFOIIMX
00pabOTKy MEepCOHATBHBIX JaHHBIX W HMEIOIIUX MPaBO JOCTyla K HHUM, 3a HEBBINOJIHEHHE
TpeOOBaHUN HOPM, PETYTHPYIOUIUX 00paboTKy MepCOHATBHBIX [aHHBIX, OIpPEIENIeTCS B
COOTBETCTBHUH C 3aKOHOAaTeIbCTBOM Poccuiickoit denepanuu.




